DEMAND LETTER (on client company letter head)
Subject: Demand letter for Recruitment of Manpower
 Dear Sir,
This is to request you to select and recruit the following workers for us on the following terms and conditions of the contract:
	01.
	period of contract
	minimum one year/two years 

	02.
	accommodation
	free of cost bachelor accommodation

	03.
	daily working hours
	8 hours

	04.
	weekly holidays
	1 per week

	05.
	rate of overtime
	1.5% overtime in basic salary

	06.
	food 
	free or allowance 

	07.
	medical facilities
	provided by the employer

	08.
	passage 
	Under the Pakistan emigration rules, the passage is to be paid by the employer or employer may remit cost of passage to us through banking channel.

	09.
	other fringe benefits
	As per labor laws of the host country.

	10.
	The agency commission will be provided at the rate of _____ U.S. dollars per head.


 
 






This demand letter is valid for visa 
No._______________________Dated______________________
For ______________________ Persons____________________
Thanking you 
 
Very truly yours 
For :_________________________________________________
 
Name of company 
 
Signature 
 
 
(Signature with Name and Official Seal)
Chamber of Commerce of Employer’s Country.
Ministry of Foreign Affairs of Employer’s Country.
Embassy of Pakistan in Employer’s Country.
